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I.
PURPOSE:

This standard establishes an occupational safety and health program for the department.  It was developed to:

· Provide a safe working environment for the members of the Department.

· Satisfy the applicable requirements of NFPA 1500, Standard on Fire Department Occupational Safety and Health Program, NFPA 1021, Standard for Fire Department Officer Qualifications, and 29 CFR 1904, Occupational Injury and Illness Recording and Reporting Requirements.  
II.
DISCUSSION:

It shall be the policy of the Department to operate at the highest possible level of safety and

health for all its members.  To this end, the Department shall:

· Make every reasonable effort to provide a safe and healthy work environment.

· Give primary consideration to the prevention and reduction of accidents, injuries, and occupational illnesses.

· Take the appropriate corrective action to avoid repetitive occurrences of accidents.

· Provide training, supervision, written procedures, program support, and review for all of its activities.

III.
POLICY:

1) Safety and health is the responsibility of every member.  Therefore, each member shall:

a) Cooperate, participate, and comply with all of the provisions of the occupational safety and health program.

b) Promptly report acts and conditions that are unsafe or unhealthy and that pose a threat to either the members or to others.

c) Maintain a level of mental and physical fitness that enables the member to safely perform his assigned task.

d) Promptly report all accidents, injuries, and illness to their supervisor or Chief. 

2) Supervisors shall be responsible for enforcing the requirements of the occupational safety and health program and for ensuring that each member under their command complies with the provisions of the occupational safety and health program. 

3) OSHA Recordkeeping - All recordable injuries and illnesses shall be documented on the OSHA 300 Log, Log of Work Related Injuries and Illnesses.  Additionally, an OSHA Form 301, Injuries and Illnesses Incident Report, shall be completed for every recordable incident.  In January of each year all recordable injuries will be summarized on OSHA Form 300A, Summary of Work Related Injuries and Illnesses.  The summary will be signed by the Fire Chief and posted in a conspicuous location from February 1 through April 30 of each year.  Other requirements include:
a) A new OSHA 300 Log will be started at the beginning of each calendar year.
b) Entries must be made on the OSHA 300 Log within 7 days of knowledge of a recordable incident.

c) Only recordable injuries will be logged.  For instructions review this site: http://www.osha.gov/recordkeeping/new-osha300form1-1-04.pdf
d) Electronic copies of the OSHA recording forms listed above may be downloaded at the following site:  http://www.osha.gov/recordkeeping/RKforms.html
e) All reports discussed in Item C above shall be retained for at least five calendar years after the year in which the reported incidents occur.  

4) Every work related accident, injury, job-related illness, or health exposure shall be investigated to determine its cause(s).  When causes are identified, corrective measures should be taken as needed to eliminate, or at least control the causes.  Proper identification of causes and focused corrective action can help minimize the frequency and severity of future workplace accidents, injuries, job-related illnesses, and health exposures.  The Fire Chief and/or his designee(s) are responsible for reviewing, analyzing, and recommending solutions to address the aforementioned events.  The officer performing the review shall develop a report that outlines the problem, the investigation process, and any recommended solutions.
