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I. PURPOSE:

To define the Flint Hill Fire Department Training Officer position. 
II. DISCUSSION:

The Training Officer is responsible for all of the Flint Hill Fire Department (FHFD) training programs. The training officer will manage the programs in accordance with NFPA and ISO standards to the extent possible, taking into consideration any resource constraints placed on the department. The training program includes different requirements for volunteer and paid members of the department.  
III. POLICY:

Essential Functions:

· Standards Compliance

· Manage In Service Training Program
· Manage Department Training Program

· Manage SCFA Training Program

· Coordinate Mutual Aid Training 

· Oversee Fire Education Program

Detailed Responsibilities:
Standards Compliance
1) The FHFD Training Officer will periodically review the overall department training program for compliance with NFPA standards to the extent possible.

a) The program will adhere to all critical safety standards

b) A review will take place at least once per year.

2) The FHFD Training Officer will manage the department training program with the goal of achieving the maximum possible ISO training credit.
Manage In Service Training Program

1) Maintain a comprehensive and high quality In Service Training Program which provides on duty training for shift personnel and other department members who wish to participate.

2) Monitor compliance with In Service Training requirements on a monthly basis as specified in policy 211.03 PAID TRAINING REQUIREMENTS.  Inform Shift Supervisors of non compliance with the policy monthly. Refer repeated instances of non compliance to the Fire Chief for further action.

3) Maintain records for all In Service training completed by department members.

4) Prepare training participation reports for the Fire Chief upon request and as specified in other sections of the FHFD Operations Manual. 

Manage Department Training Program

1) Maintain a comprehensive and high quality Department Drill Program which provides refresher and new skill training for FHFD firefighters.
2) Maintain a department training program which satisfies the requirements set forth in policy 211.01 TRAINING PROGRAM.  
3) Maintain records for all Department training completed by department members.

4) Proactively notify and encourage all FHFD firefighters to participate the department training. 

5) Prepare training participation reports for the Fire Chief upon request and as specified in other sections of the FHFD Operations Manual. 

6) Monitor compliance with volunteer training requirements on a monthly basis as specified in policy 211.04 VOLUNTEER TRAINING REQUIREMENTS.  Refer instances of non compliance to the Fire Chief for further action.

Manage SCFA Training Program

1) Develop, maintain and monitor a customized training plan of SCFA (or equivalent) courses for every FHFD firefighter.

2) Register FHFD firefighters for SCFA courses as soon as possible after receiving a completed registration form or electronic notification.
3) Maintain an accurate record of SCFA (or equivalent) classes attended by FHFD firefighters.

4) Maintain a schedule for all courses in progress or pending for FHFD firefighters.  

Coordinate Mutual Aid Training
1) Coordinate the delivery of mutual aid drills with aid departments.

2) Represent the FHFD in meetings with mutual aid departments as necessary to develop and maintain a mutual aid training program that meets ISO requirements.

3) Assign certified FHFD instructors to deliver mutual aid training.
4) Record member participation in Mutual Aid drills.

Oversee Fire Safety Education Program
1) Determine overall scope of the FHFD Fire Safety Education program.

2) Work with the Fire Prevention Officer to develop and maintain a formal fire safety education program. 

3) Work with Fire Prevention Officer on delivery of formal fire safety education programs.
4) Approve content of specific formal programs which are delivered by firefighters to ensure consistent delivery.
a) Schools

b) Daycare facilities

c) Businesses

