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I. PURPOSE:

To define the Flint Hill Fire Department Fire Prevention Officer position. 
II. DISCUSSION:

The Fire Prevention Officer (FPO) manages the delivery of the departments fire prevention and education programs to public. The FPO reports to the Assistant Chief - Administration and is responsible for development, delivery and internal training of the departments fire education programs. The FPO works closely with the Public Information Officer to implement fire education programs.
III. POLICY:

Essential Functions:

· Development of Fire Education Programs

· Delivery of Fire Education Programs

· Train the Trainer for Fire Education Programs

Detailed Responsibilities:
Development of Fire Education Programs
· Create or acquire instructional programs for fire education as specified by the PIO

· Formal Programs

· Informal Programs  

Delivery of Fire Education Programs
· Manage Stock of Fire Prevention Materials

· Establish and maintain ready access to firefighters of fire education programs and materials 

· Ensure delivery tools (computers, props, CD’s, handouts, etc.) are available to instructors for all scheduled classes.

· Submit requests for purchase of materials to Asst. Chief – Admin

· Maintain adequate stock of materials

· Schedule fire education programs

· Coordinate with paid shift supervisors

· Coordinate with other fire departments 

· Personally deliver fire education programs

Train the Trainer 
· Deliver Train the Trainer classes 

· Coordinate classes with Training Officer

· Offer class for every new program implemented

· Provide refresher classes as necessary

