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I. PURPOSE:

This section contains the purpose of the policy.
II. DISCUSSION:

This section contains a description and overview of the policy.

III. POLICY:

This is a main section heading in mixed case
1) This section contains the body of the policy.  It should use the formatting seen in this template.
a) This is a second level.

i) This is a third level

THIS IS A SECOND MAIN SECTION HEADING IN UPPER CASE
1) Items to be changed in this template.

a) Policy Number.

i) Use the appropriate section 2XX and sub section .XX number

b) Policy Title

c) The policy number and title in the header (if more than 1 page)

d) This is a second page to show the page header.

